21 mapra 2025 roga nemapraMeHT pernoHasbHOI Ge3omacHocTu KoctpoMmckoii
oonacrm (156000, r. Koctpoma, yi. Jlenuna, n. 20, ten. (4942) 399-438) oObsBiser
KOHKYpPC Ha BKJIFOUEHHE B KaJPOBBII pPe3epB Ha 3aMEIlEHUE TOJKHOCTH T'OCYIapCTBEHHOU

rpaxaanckoi ciyx6s1 Koctpomckoit obnactu:

HanmenoBanue KBanudukanmonnsle
BAaKaHTHOM JIOJDKHOCTH | TpeOOBaHUS K YPOBHIO
o0Opa3oBaHUs U

KBanudukarnmoHHbie TPeOOBaHUS K CTAXKY
TPKIAHCKOU CITY>KOBI HJIA CTaXy (OIBITY)
paboTHI MO CIIEeNUATbHOCTH, HAPABICHUIO

HaIpaBIICHUIO MOATOTOBKU (YKPYITHEHHOH TpyIIIe
MOATOTOBKH CHEIMaIbHOCTEH U HaNpaBJIeHUI MOJATOTOBKH)
(ceruanbHOCTH)
(YKpyITHEHHOH TpyTe
CIELUAJILHOCTEN U
HanpaBJIeHUN
TTOATOTOBKH )
Cexpertapb cyna | Cpennee be3 npenbsBienus TpeOOBaHUN K CTaXy
cyaeOHoro yuyactka Ne 35 | mpodeccroHaibHOE
YyxJI0MCKOro cyaeOHOro | ooOpasoBaHue
paiiona  KocTtpomckoii
00JIaCTH yIIpaBIICHUS IO
o0ecrne4eHnIo
NESTSIIBHOCTH MHPOBBIX
cyneu
(crapmas rpynmna
JOJKHOCTEN  KaTeropuu
«obecreunBaronme
CIEIIUATTUCTHI)

1. KBanudukaunonuele TpeOoBaHHsA K 0a30BBIM U HpOodecCHOHATBHO-(YHKINOHAIBHBIM

3HAHUIM U YMCHMAM I10 JOJDKHOCTH CEKpETaps Cyaa.

ba3oBbie KBaJIM(pHKaANMOHHbIC TPEOOBAHHSA

3Hanus

O0mme ymeHus

3HaHHUE TOCYAApCTBEHHOro s3bika Poccuiickont Penepanuu
(pycckoro s3bIKa)
3HaHHUE OCHOB:

. Koncturynuu Poccutickon @enepanuu;

o ®enepanbHoro 3akoHa ot 27 mast 2003 roga Ne 58-03
«O cucreme TroOCymapCcTBEHHOW CiyxObl Poccuiickoi
Denepauun»;

° ®enepanpHoro 3akoHa ot 27 urons 2004 roga Ne 79-

@3 «O rocynapcTBEHHOM TpakaaHCKoH ciyx6e Poccuiickoit
Denepanuny;

° OenepanbHOro 3akoHa OT 25 gekabps 2008 roma
Ne 273-®3 «O npoTUBOAECHCTBIH KOPPYITIIUI

3HaHUS B o0OyacTh WHGOPMAITMOHHO-KOMMYHHUKAITMOHHBIX
TEXHOJIOTUI

MBICIIUTh CTpaTeruuecKu
(cucreMHO);
IUIAaHUPOBaTh M PAIMOHAJIBHO

UCIOJb30BaTh CIIy’)KEOHOE BpeMs U
JIOCTUTaTh PE3YJIbTaTa;
KOMMYHHUKATHBHBIE YMEHUS;

YMEHHUE YIPaBIATh U3MEHEHUSIMH.

YMEHHUS B obrnactu
UH(POPMAIMOHHO-
KOMMYHHKAITHOHHBIX TEXHOJIOTHIA,
YMEHUS o IPUMEHEHHUIO

MNEPCOHAJIBHOTIO KOMIIBIOTEPA.

IIpodeccuonanbhbie KBaTHGUKAIMOHHBIE TPeOOBAHUS




3Hanuga

YmMmenus

3HAHUSA HOPMATUBHBIX IPABOBLIX AKTOB, COACPKAIIUXCIA B
JOJDKHOCTHOM PEriaMEeHTE rocyaapCTBEHHOI'O
TpaXXJAaHCKOT'O CIIY’Kallcro

pabota C 3aKOHOAATETBCTBOM B
00JIACTH YTOJIOBHOTO W YTOJOBHO-
MPOIECCYaTLHOTO paBa,
aHaM3UpPOBaTh,  TOJKOBATh u
MPaBUJIbHO  MPUMEHATH  HOPMBI
MaTepHaIbHOTO U MPOIECCYATBHOTO
mpaBa npu paccMOTpeHHH
YTOJIOBHBIX JIET,

pabora ¢  aAMHHHUCTPATHBHBIM
3aKOHOJIATEIILCTBOM,
3aKOHOAATEITHLCTBOM 00
aJIMUHUCTPATHBHOM
CY/ZIOIIPOM3BOJICTRBE,
3aKOHOJIATEIILCTBOM 00
aJIMUHUCTPATHBHBIX
NPaBOHAPYIICHUSAX, aHAIU3UPOBATh,
TOJIKOBAaTh W MPABHJIHHO MPUMEHSThH
HOPMBI MaTepHaATLHOTO u
IPOIIECCYaTbHOTO npaBa  pu
pPacCMOTPEHUH aIMUHHCTPATUBHBIX
AcCT;

pabota C 3aKOHOAATEIBCTBOM B
obnactu IPaKIAHCKOTO u
IPaXkIaHCKO-TIPOIIECCYaTbHOTO
npaBa, aHaJIM3UPOBATh, TOJIKOBATh M
NPaBWIbHO  MPUMEHSATh  HOPMBI
MaTepHAILHOTO M TPOLECCYATbHOTO

ImpaBa pu paccMOTPECHUH
TpaXXJAaHCKUX JCJI;
COCTaBJICHUA n Oq)OpMJ'IeHI/I}I

IIPOLIECCYAIIBHBIX IOKYMEHTOB;

OCYLIECTBIATh  MH(POPMALMOHHOE
CONPOBOXKIACHUE ouIMaIBEHOTO
MHTEpHET-calTa CyIe0HOro yJacTka.

HHbIC npod;eccuouaﬂbm,le SHAHUA:

HHbIe npodeccHoHaIbHbIE
YMeHHS:

WHBIE IPO(EeCCUOHATbHBIC 3HAHUS:

CTPYKTypa ¥ TPHUHIMIBI OpraHu3aluud CyaeOHOU
cucreMsl Poccuiickoit @enepanny;

mpaBocynuMe Kak Qopma peanusanud CyaeOHOM
BJIACTH, €T0 OCHOBHEIC IS U 3a1a49MH;
MPUHLIUIBI OCYLIECTBIIEHUS IIPABOCYIHS;
CTaJIUM YrOJIOBHOTO, TPaXKIAHCKOrO, aJIMUHHUCTPATUBHOIO
CyIOTPOM3BOACTBA MW TMPOU3BOJCTBA IO JenaM 00
aIMUHUCTPATUBHBIX NMPABOHAPYIICHHSIX;
TpeboBaHusl 3akoHOAaTenbcTBa Poccuiickoit denepanuu B
00J1aCTH TTEPCOHAIIBHBIX JIAHHBIX M UX 3aIUTHI;

He npenbssusrorcs




HAJIMYME BBICOKOTO YPOBHS MPABOCO3HAHMS W TIPABOBOM
KYJIbTYpbl, TOHHMaHWE COLMATHLHOW 3HAYUMOCTH CBOEH
npodeccuu;

MpaBWiia AHTUKOPPYIIIMOHHOTO TIOBEJCHUS, TOHHUMAaHUE
CBOECH OTBETCTBEHHOCTH TIepe]l OOIIECTBOM U FOCYIapCTBOM;

IMPUMCHCHUC COBPCMCHHBIX I/IH(I)OpMaI_[I/IOHHO-
KOMMYHHKalIMOHHBIX TEXHOJIOTHH B rocyaapCTBCHHBIX
opraHax, BKJIrO4as HCIIOJIB30BaHHUC BO3MOXKHOCTEi

MEXBEJJOMCTBEHHOT'0 3JIEKTPOHHOTO JOKYMEHTO000pOTa.
OpraHM3alys CyAO0IPOU3BOJICTBA IO YTOJOBHBIM JI€JIaM;
HOPSIOK BO3MEILEHHSI CYJEeOHBIX PACXOJ0B, IOHECEHHBIX
JUIAMM, YYacTBYIOUIMMH B Je€Jie, paccMaTpUBAEMOM B
IOPSIIKE YTOJIOBHOTO CyIOIIPOU3BOJICTBA;

HOPSAI0K OpraHu3anuu aJIMMHHUCTPATUBHOIO
CYIONpPOU3BOJACTBA,  NPOM3BOJACTBA MO  Jenam o0
aJMMHHMCTPATUBHBIX IPABOHAPYILIECHUSX;

NOPSIOK OPTaHU3ALMU CYJONPOU3BOACTBA MO0 IPAKIAHCKUM
JeIaM;

opraHuszanusi paboTbl MO MpHEMY, YYETY,
BEUICCTBEHHBIX  JIOKA3aTEJIbCTB,  JIMYHBIX
MOCTYNAIOIIMUX B CYyJ] C YTOJIOBHBIMHU JI€JIaMH;
METO/Ibl OpraHu3aluy BeAeHUs Cy1eOHON CTaTUCTHKY;
TEXHOJIOTHS OpTaHu3aluu paboThl apXuBa Cy/a;

HOpsIOK  oOpalleHuss K = MCIOJHEHHIO  CyJIeOHBIX
IIOCTAaHOBJIEHUH 00 oOIulaTeé MpOLECCYAIbHBIX H3IEPHKEK,
y4eTy,  XPaHEHHI0O U HUCIOJb30BaHUIO 0J1aHKOB
MCIIOJTHUTEIIbHBIX JIUCTOB;

HOPSI0K MH(POPMALIMOHHOTO 00€CledeHus! JAeATebHOCTH
CynoB,

HOPSI0K CyAeOHOTrO AETOMPOU3BOICTBA.
CoJIep’)KaHUE  OpraHU3alMOHHO-TIPaBOBOIO
JIESTEIIBHOCTH MUPOBBIX CYJIEH.

XpaHEHUIO
JIOKYMEHTOB,

obecrieueHns

PDyHKIMOHAJIbHbIE KBATH(PUKALMOHHbIE TPeOOBAHUSA

3HaHus Ymenust
MOHSITHE, TIPOIEAYPa PACCMOTPEHUS 00palleHnu TpaXkiaH; IIPOBEJICHUE WHBEHTapU3aluu
MpaBWIIa SKCIUTyaTalluK 3[JaHUI U COOPY>KEHU; TOBAPHO-MATEPHUAIBHBIX [IEHHOCTEW;
CHUCTeMa TeXHHYECKOH U MPOTUBOIMOKAPHOU OE30MaCHOCTH; | BElEHHE ydeTa U  OTYETHOCTH
MpaBwia NpPUEMa, XPAaHEHHs, OTIYCKa M ydeTa TOBAPHO- | PACXOJOBAHUS KaHUETIPCKUX
MaTepUAIbHBIX LIEHHOCTEN; TOBapOB M  JIpyroil  OyMaxHOU
[EHTpAJIM30BaHHAsS W  CMemaHHas (QoOpMbl  BeACHUS | MPOAYKIIUH, HEO0OXOMMBIX

JIEJIONIPOU3BO/ICTBA;
CHUCTEMa B3aMMOJIEUCTBUS B paMKaX BHYTPHUBEIOMCTBEHHOIO
U MEXBEIOMCTBEHHOTO 3JIEKTPOHHOTO JJOKYyMEHTO000pOTa;
TEXHOJIOTUM UM CpelcTBa obecrneueHuss UH(POpPMaMOHHON
0€30MaCHOCTH.

XO3SIICTBEHHBIX MaTE€PHAJIOB;
npueM,  y4er, oOpaboTka u
perucTpanusi KOppecroHACHIINH;
KOMITIJICKTOBAHUEC, XPAaHCHUEC, YUYCT U
WCIOJIb30BaHNE apPXUBHBIX
JOKYMCEHTOB, BblJla4a apXHUBHBIX
CIPaBOK, COCTABIICHUE




HOMEHKJIATyphI JIeJ1.

2. YcoBust MPOXOKACHUS TPAKIAHCKON CITYKOBI:

HEHOPMHUPOBAHHBIN CIIy>)kKeOHBbIN JeHb, KoMaHAupoBku - 0%. 3apaboTHas miaTa:
31300 py6.-38900 py6o.

3. IIpuem nokyMeHTOB ocyIecTBiseTcs B Tedenue 21 nus, ¢ 21 maprta 2025 roaa no
10 ampeass 2025 roga c 9.00 no 18.00 (mepepriB Ha obenm ¢ 13.00 mo 14.00) kpome
BBIXOJIHBIX (Cy00OTa M BOCKpPECEHbE) U Mpa3HUYHBIX JHEW 1o aapecy: T. Koctpoma, yi.
Jlenuna, 1. 20, kabunet Ne 5.

4. J1nst ydacTus B KOHKYpCE TpaXKJIaHUH MPEACTABIISAET CIEIYIOUINE TOKYMEHTBI:

a) TUYHOE 3asBJICHUE;

0) aHKeTy JJs NOCTYIUIEHHs] Ha rocyAapCTBeHHYI0 cinyx0y Poccuiickoit deneparyu
1 MYHHIIMTIATBHYIO cly’k0y B Poccmiickoit denepannm, 3amoIHEHHYIO TI0 YCTaHOBICHHOM
dopme (yrBepkaeHa Ykasom Ilpesunmenrta Poccuiickoit @enepanuu ot 10 oktsabpst 2024
roga Ne 870 «O HEKOTOpBIX BOIpOCax MPEACTABICHUsS CBEACHUM IIPU MOCTYIUICHUH Ha
rocyaapcTBeHHyto cinyx0y Poccuiickoit ®enepauuu ¥ MyHUIUDAIbHYIO CIIYXOy B
Poccuiickoit @eaepaniu 1 UX aKTyaau3alumny);

B) KONHUIO [MAaclopTa WIM 3aMEHSIONIETO0 €ro JOKyMeHTa (COOTBETCTBYIOIIMMA
JOKYMEHT MPEABABISAECTCS JTUYHO MO MPUOBITUN HA KOHKYPC);

T') TOKYMEHTHI, TIOATBEpKaaoliue HeobxonuMoe mnpodeccuoHalibHOe 00pa3oBaHueE,
KBaTM(UKAITUIO U CTaXK PaOOTHI:

KOIHUIO TPYIOBOM KHUKKH, 3aBEPEHHYIO HOTAapHAJIbHO WIHM KaJpOBOH CIIykOOH IO
MecTy paloThl (CiaykObl), U (WJIM) CBEIEHUS O TPYAOBOM (CIyKE€OHOW) NeATEIbHOCTH,
oopmIIeHHBIE B YCTAaHOBJICHHOM 3aKOHOJATENILCTBOM IMOPSJKE, 33 UCKIIIOUCHHEM CIydaes,
KOrJa TpyoBas (Ciry>xeOHasi) JesITeIbHOCTh OCYILECTBIISIETCS BIIEPBHIC;

KOIUU JOKYMEHTOB 00 00pa3oBaHMM W O KBaJU(UKALMM, a TaKXKE MO >KEIaHHUIO
rpaxxaanuHa Poccuiickor denepanuu - KONUU TOKYMEHTOB, MOATBEPKAAIOIINX TOBBIIIEHNE
WIA TPUCBOCHHME KBATU(UKAIMHU 10 pEe3yJIbTaTaM JOMOJHUTEIBHOTO MPO(ecCHOHaTLHOTO
o0pa3oBaHusl, TOKYMEHTOB O MPUCBOCHUM YUEHOU CTENEHHU, YUEHOI'O 3BaHHUS, 3aBEPEHHbBIC
HOTapHaIbHO WM KaJAPOBOH ciy:k00i1 1o MecTy paboThlI (CI1yxObl);

1) JOKyMEHT 00 OTCYTCTBMH Yy TpaJaHMHA 3a00JIeBaHHUSA, MPEMSITCTBYIOIIETO
NOCTYIUICHUIO Ha TPaXIAaHCKYI0 CIyxkO0y WM ee TMPOXOXKACHHIO: YydeTHas Qopma
Ne 001-I'C/y «3akmroueHue MEIULHUHCKOTO YYpPEXACHHS O Haluuud (OTCYTCTBUM)
3a00JeBaHMsI, NPEMATCTBYIOIIETO TIOCTYIUICHHIO Ha TOCYIAapPCTBEHHYIO T'PaXKAAHCKYIO
cinyx0y Poccuiickoit @enepannu 1 MyHHUIMIIATIBHYIO CITYKOY UITH €€ TPOX0KICHUION;

e) CBEJICHUS 0 pa3MeleHun uHpopmManuu B UH(OPMAIIMOHHO-
TEJIEeKOMMYHUKAIIMOHHOM ceTH « IHTepHET» B COOTBETCTBUHU cO cTaTheil 20.2 DenepanbHOTo
3akoHa oT 27 wutons 2004 roma Ne 79-®3 «O rocynmapCTBEHHOW TpakJAaHCKOW CIyxOe
Poccuiickoit ®eneparum» (popma ans  TOpeACTaBIEHHUS CBEICHUM pa3MmellieHa Ha
o(UIMaIILHOM caifTe JenapTaMeHTa peruoHainbHoi 6ezonacHoctu KocTpoMmckoit o0nactu B
cetu UnTepHeT B pasaene «IIpaBoBoe u kagpoBoe oOecreueHue»);

) MHBIE JOKYMEHTHI, rpeaycMoTpeHHble denepanbHbiM 3aKoHOM OT 27 uronst 2004
r. Ne 79-®3 «O rocymapcTBeHHOM TrpaxaaHCKkod ciyx0e Poccuiickoit ®eneparumny,
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npyrumu  denepanbHBIMA 3aKOHaMu, ykasamu llpesunenta Poccuiickoir ®epepanmm u
nocranoBiieHusiMu [IpaBurenscTBa Poccuiickon @enepanuu.

I'paxxnanna  Poccuiickoin ®enepanuu BOpaBe IPEACTABUTH  JIONOIHUTEIbHBIC
CBEJICHUS, OTPAXKAIOIIME €ro JOCTHXKEHHs B Mpo(eccHOHaNbHOM U  OOIIECTBEHHOU
NESITENBHOCTH, B TOM YHCIIe JOOPOBOIBYECKOM (BOJIOHTEPCKOM).

JIuna ¢ OrpaHMYeHHBIMU BO3MOXXHOCTSIMU 3J0pPOBbSI IPUTJIAIIAIOTCS JUIsl y4acTHs
B KOHKypCE Hapsay C WHBIMH JuiamMu (MHGOpMAIUs s JIMIl C OrpaHUYCHHBIMU
BO3MOYKHOCTSIMH 3[I0pPOBbS, 3aMHTEPECOBAHHBIX B MOCTYIUIECHMH Ha TOCYJApPCTBEHHYIO
rpaxaaHckyo ciayx0y Poccuiickoit ®deaepanmuu pasMmenieHa Ha OQUIMAIBHOM caiTe
JenapTaMeHTa peruoHanbHoil 6ezonmacHoctH KocTpomckoil obnactu B cetu MHTEpHET B
pasnene «lIpaBoBoe u KagpoBoe 0OECIICUEHUEN ).

5. JIOKyMeHTbI MOT'YT OBITH MPEICTABICHBI B 3JIEKTPOHHOM BHJIE C UCIOJIB30BAHUEM
OI'UC «Enunas wuHpOpMAlMOHHAs CUCTEMa  YIPABJICHUS  KaJIpOBBIM  COCTAaBOM
roCyIapCTBEHHOMN rpaXk 1aHCKOM CITYXKOBI Poccutickoit denepannmny
http://gossluzhba.gov.ru. IlpaBuna mpeacraBieHUs JTOKYMEHTOB B JJICKTPOHHOM BHJIC
yTBEpKJIeHbI MocTtaHoBiaeHueM lIpaBurennsctBa Poccuiickoit ®denepanun ot 5 mapra 2018
rogna Ne 227 wu pa3MemieHbl Ha OQUIMAIBLHOM CailTe JaenapTaMeHTa pPEerHOHalbHOU
6e3omacHoctu Koctpomckoit obnactu B cetu MHTepHeT B paszaene «lIpaBoBoe u kaapoBoe
obecrieyeHue».

6. I'paxxmaHckuil ciyXaliuil, U3bSBUBIIMI >KEJIaHHE Y4acTBOBAaTh B KOHKYypCE B
JenapTaMeHTe pernoHalbHOM Oe3omacHocTu KocTpoMmckoit oOnacTv, B KOTOPOM OH
3aMeIaeT JOJDKHOCTh TPaKIaHCKOW CIIyXOBbl, TOJAeT 3asBlieHHE Ha HMS JUPEKTopa
JenapTaMeHTa peruoHanbHoi 6e3onacHocT KocTpoMckoit obactu ¢ mpock0oit 0 nomycke
€ro K y4acTHIO B KOHKYpCe.

7. I'paxgaHckuii cayKamui ¢eaepalbHOro opraHa UCIOJIHUTENbHON BIACTH, OpraHa
rocynapcTBeHHo Bractu KocTpomckoit obmactu wnm WHOTO cyObekTa Poccuiickoit
®denepanyiv, U3bIBUBIINN jKeJIaHUE y4aCTBOBATh B KOHKYpCE, NMPEJCTABISAET B IEMAPTAMEHT
pervoHanbHOM 6e3onacHoctu Koctpomckoii obnacTu:

1) 3asiBneHre Ha UMsI IPE/ICTaBUTENS] HAHUMATEIIS

2) aHKETy, 3alOJHEHHYI, MOAMUCAHHYI0 TPaKJAHCKUM CIIYXalluM, 3aBEPEHHYIO
KaJIpOBOM cy:k00HM OpraHa rocyJapCTBEHHOHN BJIACTH, B KOTOPOM OH 3aMEIaeT JI0JKHOCTD,
¢ ¢potorpacdueii mo popme, yrBepxkaeHHo Ykazom [Ipesuaenta Poccuiickoit denepanuu;

3) uHbIE NOKYMEHTHI, NpeycMOTpeHHble DeaepaibHbIM 3akoHOM OT 27 uronst 2004
roga Ne 79-®@3 «O rocymapcTBeHHOU TpaxkmaHckon cimyx0e Poccuiickoit ®eneparumny,
apyruMu  denepaibHbIMU  3aKOHAMHA M WHBIMA HOPMAaTUBHBIMHU TPABOBBIMU aKTaMH
Poccuiickoit deaeparyi 0 rocyaapCTBEHHON TPakJaHCKON Ciryx0e.

I'paxnaHCcKuil  City)KalMid  BIpaBE€ IPEACTABUTh JIOIIOJIHUTEIbHBIE CBEICHMUS,
OTpaXkarolle ero JOCTHKEHUS B MPOPECCHOHATBLHOM U 001IECTBEHHO 1eATeIbHOCTH.

8. [Ipeanonaraemast nata npoBeaeHus KoHKypca 29 anpenst 2025 roaa.

9. CBemeHHusT O METOJaX OLEHKH MNPOPECCUOHANBHBIX W JIMYHOCTHBIX KA4eCTB
rpaxkaaH (rpakJaHCKUX CIYKalUX).

Konkypc npoBonutcs B popme:

1) npeaBapUTEIHHOTO WHAWBUAYAIBHOTO COOECEOBaHHSA C PYKOBOIUTEIEM
CTPYKTYPHOI'O ITO/Ipa3/IEICHUS;

2) TECTUPOBAHUS;


http://gossluzhba.gov.ru/

3) MHIMBUIYAJIBHOTO COOECEeIOBAHUSA C WICHAMH KOHKYPCHONH KOMHUCCHH.

B mensx nmoArotoBKH K TECTUPOBAHUIO PEKOMEHIYETCS MPOUTH NpPEeABAPUTEIbHBIM
TeCT JUIsl camonpoBepku (Ha 3HaHue Koncrurynuu Poccuiickoit denepanum, 3HaHNE OCHOB
3aKOHOJIaTENIbCTBA O TPaKJAaHCKOM clyk0e, 3HaHUE OCHOB 3aKOHOJaTenbcTBa Poccuiickoit
®denepauyy 0 MPOTUBOJACUCTBUU KOPPYIIMHU, 3HAHUE IPABUJ PYCCKOTO A3bIKa M 3HAHUE B
obrmactd WH(POPMAIMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJOTUH), pa3MemeHHbiii B DI'UC
«Enunas mH(popMalnMOHHAs cUCTEMa YOPAaBJIEHUS KaJpOBBIM COCTAaBOM TIOCYAApCTBEHHOMN
rpaxaaHcko ciyxOsl  Poccuiickoii ®enepanum» B pasgene «lIpodeccuonanpHOe
passutue» http://gossluzhba.gov.ru.

10. KonraktHoe mnuro: [laBmummuaa AxnHa BraguMupoBHA — KOHCYJIBTAHT OT/ENA
IPaBOBOM M KaJIpOBOM pabOThI JenapTaMeHTa peruoHaibHoi 6e3omacHocTu Koctpomckoit
o0nacTH.

Tenedon s cupaBok: (4942) 399-438.

Anpec anexrponnoit moutsl: pavlishina.av@drb.kostroma.gov.ru

JOJIZKHOCTHBIE OBA3AHHOCTH
rocyJapcTBEHHOI0 rpasxaanckoro ciay:kamero Kocrpomckoii odJactu,
3aMelaloNIero J0JIKHOCTh TOCYy1apCTBEHHOM IPAKIAHCKON CJIYKObI
KocTtpomckoii o0J1acTu cekperaps cyaa cyaeOHOro y4acTrka

Ucxons ux 3ama4 u GyHKIMM, BO3JIOKEHHBIX HA CyIeOHBIN y4acTOK, CEKpeTaph Ccyaa
00s13aH:

1) exerogHo coctaBusiTh HoMmeHKnaTypy Aen M JOKYMEHTOB, OOpa3yIOLIUXCS B
NEeSTENbHOCTH MUPOBOTO CYJIbU;

2) eKeTHEBHO IPOBEPSATH AMEKTPOHHYIO nouty, nojacucreMsl ['AC «IlpaBocynue» Ha
peIMeT NOCTYIUIEHHSI 3JIEKTPOHHBIX TOKYMEHTOB;

3) npuHHMMAaTh, PErMCTPUPOBATh U IEpeJaBaTb MHPOBOMY CyIb€ IOJ POCIHUCH
NOCTYNUBILIYIO Ha CYA€OHBIN YHaCTOK KOPPECTIOHJEHIUIO U Cy/IeOHbIE JeNa;

4) ocymecTBIATh OQOpPMIIEHHE DJIEKTPOHHBIX JOKYMEHTOB B COOTBETCTBUH C
[TopsikOoM Mofauum MUPOBBIM CYIbSM JIOKYMEHTOB B DJIEKTPOHHOM BHJIE, B TOM YHCIE B
dbopMe BIEKTPOHHOTO JOKYMEHTAa, YTBEP:KIEHHbIM mpukazom CyaeOHOro aenapramMeHTa
npu BepxosHom Cyne P® ot 11 cents6pst 2017 roga Ne 168;

5) mepenaBaTh CEKpeTapio CyAeOHOro 3acelaHusi CyAeOHOro ydacTka CyaeOHOro
paitona KocTpomckoii 065acTé He TOJUIeKalIUe PErUCTpalii JOKYMEHTHI, CBS3aHHBIC C
BBI30BOM I'pakJlaH Mo Cy/A€OHBIM JIeIaMm;

6) perucTpupoOBaTh U OTIPABIIATH UCXOIAIIYI0 KOPPECIIOHIEHIIUIO;

7) BeCTH y4eT W PETUCTPAaLNIO, TOCTYMAONIIMX Ha CyIeOHbIN y4acTOK OOpalleHui,
NpeIIoKEHUH, 3asBIICHUH, 5Kali00, KOHTPOJIMPOBATH CPOKU UX PACCMOTPEHUS;

8) BECTH HApSA/bL, KYpPHAIbl U YYETHO-CTATUCTUUECKUE KAPTOUKHU MO CYACOHBIM JieNaM;
9) BecTH ydeT M OCYIIECTBIATH KOHTPOJb 3a MCIOJIHEHUEM CYJIeOHBIX NOpPYYEHHUH,
HAIPABJICHHBIX B UHBIE CY/Ibl UM MOCTYNUBUINX U3 UHBIX CY/I0B;

10) odopMmiaTh 3aKOHYCHHBIC JEJIOTPOU3BOJACTBOM CYJAEOHBIC [e7a, HapSJIbI,
MaTepHalbl, APYTUe AOKYMEHTbI (KHWMIH, KYPHAJIbl, YUETHO-CTATUCTUYECKUE KAPTOUKH IO
CylIeOHBIM JIeNIaMm);
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11) m3roraBaMBaTh M BBABATH KOIWHU CYNEOHBIX JOKYMEHTOB IO PacCMOTPEHHBIM
nienam;

12) BBIgaBaTH CHOPAaBKM W JOKYMEHTHI IO JenaM (B TOM YHCIE TOMIUHHUKA
JIOKYMEHTOB U3 JIE]1 — C pa3pelieHUs] MUPOBOTO CYJIbH);

13) opopMIIATE HCTIOIIHUTENbHBIE JOKYMEHTBI, Bpy4aTh (HalpaBisTh) UX B3bICKATEIIO
0o B ciayxkOy CylneOHBIX NPUCTABOB, 3aHOCUTh HEOOXOJUMBIE 3alHUCU B YYETHO-
CTaTUCTUYECKHE KAPTOYKM M0 CcyAeOHbIM JnemaM, B JKypHam ydera BbIaBaeMbIX
(HarpaBJIIEMBIX ) UCIIOJHUTENBHBIX IOKYMEHTOB;

14) cocTaBiATh ONMCH HA 3aKOHYEHHBIE JIEJIONPOU3BOICTBOM CYyJI€OHBIE J1eN1a, HapsIbl,
MaTepHalbl, APYTrUe JOKYMEHTHI (KHHUTH, XypHAIbI, YYETHO-CTATUCTUYECKAE KAPTOUKH IO
cyneOHBIM Jienam), epeiaBaTh Cy/1IeOHbIE elia 10 OMUCSAM Ha XpaHEHUE B apXUB;

15) Bectu apxuB cyAeOHOTO yyacTKa B Cllydyae OTCYTCTBUS JOJDKHOCTU apXUBapuyca;

16) BecTH ydeT U XpaHEHUE BEIIECTBEHHBIX JJOKA3aTENbCTB;

17) cocTaBnsATh CTATHCTUYECKUE OTYETHI O JICSITEIBHOCTH MHPOBOTO CYABHU (B clydae
OTCYTCTBHUS Ha CyJI€OHOM y4yacTKe IIOMOIIHUKA CYJIbH, BEAYIIEro IKCIIEpPTa) B COOTBETCTBUU
¢ Tabenem ¢opM cTaTHcTHUECKONH OTYETHOCTH CYAOB OOIIEH IOPUCAUKIIMU, CBOEBPEMEHHO
MPEACTaBIATh UX B AeMapTaMEHT peruoHaabHOM 6e3onacHocTu Koctpomckoit obnactu;

18) cocTaBisTH OTYETHI O MOYTOBBIX PACXO]aX, CBOCBPEMEHHO MPEICTABISATh WX B
(UHAHCOBO-9KOHOMUYECKHIM  OTAeN  JemapraMeHTa  pPerHoHajdbHON  0e30macHOCTH
Koctpomckoit obnacty;

19) cocTaBmATh aKTBl O CIWCAaHUHM WCIIOJHUATEIBHBIX JIUCTOB, CBOCBPEMEHHO
OpPEJCTaBIATh HUX B (PUHAHCOBO-IKOHOMHYECKHH OTAEN JelnapTaMeHTa pPernOHaIbHOU
6e3onacHocti Kocrpomckoii obnactu;

20) BecTu Tabens ydyeta pabodyero BpeMEHU COTPYAHHMKOB arapara MUPOBOIO CY/bH,
CBOECBPEMEHHO TPEACTABIATh WX B OTIEN MPABOBOW M KaJpPOBOM pabOTHI JemapTaMeHTa
peruoHanbpHOU O6e30omacHocT KocTpoMckoit o6macT;

21) ocymiecTBIATh MpHEM-TIEpeaady, BECTH Y4eT U XpaHEHHE OCHOBHBIX CPEACTB U
MaTepUABHBIX  [EHHOCTEH, BBIJABaeMbIX  CyAeOHOMY  y4YacTKy JemapTaMeHTOM
peruoHanbHOU O6e30omacHocT KocTpoMckoii 06acTu;

22) moanepKuBaTh B AKTYaJIbHOM COCTOSIHUM TUTYJBHYIO CTPaHMILy O(PHIIMAIBHOTO
caiiTa cyneOHOro ywacTka (ammapaT MHUPOBOTO CyAbH, Tpaduk palbOThbl, KOHTAaKTHAs
uH(popMaLu);

23) pa3memarh Ha O(QUIMATBLHOM caiiTe cyaeOHOro ydactka HHGPOpPMAIUI0 O
JBW)KEHUU Jienl B mojapasnene «Pacnucanue ciymaHuii 1e1» B YCTaHOBJICHHBIE 3aKOHOM
CPOKH;

24) TOTOBUTH U pa3MenlaTh MHYI WH(OPMAIUIO O JESITEILHOCTH MHUPOBOTO CYIbU B
UH(POPMAIIMOHHO-TEIEKOMMYHUKAIMOHHON ceTn «MHTepHeT» - Mo YKa3aHWI0O MHPOBOTO
CyIbH;

25) BHocuth B nporpammy «1C:Ilpeanpusitue 8 ITIPO®» wundpopmanuioo Mo
pe3yapTaTaM pacCMOTPEHHS el 00 aJMHHHUCTPATUBHBIX MPABOHAPYLICHHSX, MO KOTOPHIM
Ha3HaueHa Mepa Haka3zaHus B BUJAE MITpada;

26) BBITIOTHATH UHYIO pa0OTy MO MOPYYESHUIO MHPOBOTO CYJIBH.

JPPeKTUBHOCTL W  Pe3yJabTATHBHOCTh MNPO(ecCHOHAIBHON  CIIyKeOHOM
AeATeJIbHOCTH  TPAXJAHCKOTO  CIY)KAIlllero OMpeNeNsioTcs IO  pe3ylbTaraM  €ro



po(hecCHOHANBHON CITY)KEOHOU NEATeTLHOCTH B MOPSAKE, YCTAHABIUBAEMOM JTUPEKTOPOM
JernapTaMeHTa perdoHaibHOM  Oe3zomacHoct  KocTpomckoit  oOmactv, 1O  TakuM
ITOKa3aTeIIsIM:

00bEM U Ka4eCTBO BBHIMOJHIEMBIX padoT,

CBOEBPEMEHHOCTh M ONIEPATUBHOCTH BBIMTOJHEHHUS MOPYUCHHH,

npodeccuoHanbHass KOMIIETCHTHOCTb,

TBOPYECKUIN MOAXO]] K PEUICHUIO MOCTABJICHHBIX 3a]1a4,

cOOJTI0ICHHE CITYKEOHOUW TUCIMTUIMHBI.




